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In addition to being approved by your thesis committee, the physical format of your 
thesis must meet archival standards. Therefore, it must also be approved by the Graduate 
Theological Union (GTU) Library Reference Department.  It is recommended that you 
show your thesis to a reference librarian before producing final copies.   
 
Complete the information below and present this form with three (3) final copies of your 
thesis to a GTU reference librarian for approval.  Return the signed form and three final 
copies to the Dominican School of Philosophy & Theology Registrar’s Office. There is a 
$57 filing fee which must accompany this form when presenting to the Registrar. Make 
your check payable to “GTU”.  Please see reverse side of this form for current Library 
Thesis Format Standards. 
 
 
Student's Name: __________________________________________________________ 
 
Degree Program: _________________________________________________________ 
 
Title of Thesis: ___________________________________________________________ 
 
________________________________________________________________________ 
 
________________________________________________________________________ 
 
 
_______________________________________________________________________ 
 
I approve of the format of the thesis of the student named above. 
 
 
_____________________________________________ _______/_______/_______ 
GTU Reference Librarian     Date 
 
 
_______________________________________________________________________ 
 
For Registrar’s Office: 
 
Thesis copies and check submitted to DSPT Registrar's Office _______/_______/_______ 
 
  
  
Thesis copies are sent to the GTU Library for binding  _______/_______/_______ 
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Library Thesis Format Standards                                    ~	GTU Library Conservator 
 

The original of the thesis/dissertation and two additional copies must be printed on 8-1/2 x 11” 
paper that meets all of these archival standards: 

• 20 lb. paper 
• acid-free 
• buffered 
• contains at least 25% cotton rag  
• does not contain post-consumer fiber 

 
For simplicity and convenience, we highly recommend that you use Permalife paper, which 
complies with all of these archival standards.  

This paper is available at The Campus Store, 1805 Euclid Ave., Berkeley, CA, at Vicks Copy, 1879 
Euclid Ave., Berkeley, CA, and online. If you order Permalife online, be sure to obtain the correct 
paper (20 lb and 8 ½” x 11”).   

Some online sources are: 

 Gaylord Bros.  http://www.gaylord.com  1-800-448-6160   

 Hollinger Metal Edge http://www.hollingermetaledge.com  1-800-862-2228   

 University Products http://www.universityproducts.com  1-800-628-1912  

 

You must provide proof that the paper complies with these requirements when you bring 
your thesis for approval to the library. Please bring your paper wrapped or boxed to the 
reference staff as proof.   

 

*If you have any questions please contact the Reference Desk. 

 


